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IIOCTaHOBJICHUEM AJMUHUCTPALINT
MYHULUIIAJIBHOTO paiioHa «JIeBalIMHCKUN paioH»
oT «22» Hos10pst 2024 1. Ne238

AJJMUHUCTPATUBHBINA PETJIAMEHT
NMPeI0CTABICHUS MYHUIIUNIATbHOM YCJIYTH
«IIpenocraBiienue nunpopmaunu 00 00bLEKTAX yUeTa, CoJAepxalleiicss B peecTpe UMYyILeCTBa
cyobexTa Poccuiickoii @enepannu, 00 00beKTAX yueTa U3 peecTpa MyHHIIHNAJILHOI0 HMYIECTBA)

1. OOmue mMoJI0KeHUusA
1.1.IpeameT peryJiMpoBaHusi AAMHUHUCTPATHBHOTO PerjiaMeHTa

1.1.1.AaMuHHCTpaTUBHBIN periaamMeHT IIPEIOCTABIICHUS MYHHULIUTIAIbHON yCIIyTH
«IIpenocraBnenne uHpopmanuu 00 OOBEKTaX yueTa, COJAEpKallelcs B peecTpe MYHHUIUNAIBLHOIO
UMYILECTBa» (Janee - AJIMUHUCTPATUBHBIN pEryiaMeHT) pa3pabdoTaH B LENAX IMOBBIIICHUS KauyecTBa
IIPEIOCTABIICHUS] MYHHUIMIAIBHON YCIYI'M, M OIpPEIENsIeT I0CIEN0BaTeIbHOCTh U CPOKM JCHCTBHU
(aIMHUHHCTPAaTUBHBIX TPOLEAYP), MOPAIOK W (OPMBI KOHTPOJS MPEJOCTABICHUS MYHHIIMITAIBHON
yCIyTd, TOpPANOK ©  (QopMbl O0OXanoBaHWs pelleHWd u jaelictBuil  (Oe3meiicTBUs) oprasa,
MIPEIOCTABIISAIOIIEr0 MyHUIIUNIAIIbHYIO YCIYTY, a TAK)KE JOJDKHOCTHBIX JIML, MyHUIUIIAJIBHBIX CIIyXKallluX,
Y4YacTBYIOIIMX B IIPEIOCTABIECHUN MYHULIUIIAIBHON YCIYTH.

1.1.2.MyHununanbpHasl yciyra MpeloCTaBlIseTCs B paMKaxX pEIIeHUs BOMNpPOCa MECTHOTO
3HAUEHUS- BJAJICHUE, T0Jb30BAHUE U PACIOPSIKEHUE MMYIECTBOM, HAXOIALIMMCS B MYHHUIMIIAIBHOU
COOCTBEHHOCTH TOPOJICKOTO OKpYyra, yCTaHOBJIICHHOTO MyHKTOM 3 dactu 1 crateu 16 demepanbHOTO
3akoHa oT 06 oxTsa6ps 2003r. Ne 131-®3 «O6 oOmMX NPUHIMIAX OpraHU3alMd MECTHOTO
camoynpasieHus B Poccniickont @enepanumy.

1.2. Kpyr 3asBureJiei

1.2.1.B  kauecTBe  3asBMUTENEeH  BBICTYyNalT  (U3NYECKHE  JIMI@A,  WHAUBHUIYyaJbHbIE
MpeANPUHUMATENH, IOPUIUIECKUE JTUIA (J1ajee — 3asBUTEIIN ).

1.2.2.0T1 umeHM 3asgBUTEN MOTYT BBICTYyNAaTh JMIA, HWMEIOIIME IIPaBO B COOTBETCTBUHU C
3akoHoAarenscTBOM Poccuiickoit ®denepauuu MpeAcTaBIATh HHTEPECHl 3asBUTENA, JIHO0 JHIA,
YIOJHOMOYEHHBIE 3asBUTEJIEM B TOPSAKE, YCTAaHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
Oenepanuu. Yciayra OKasblBaeTCsl 10 €IMHOMY CLIEHApHIO JJIsl BCEX 3asBHUTENECH B 3aBUCUMOCTH OT
BbIOOpa BHJIa 00BEKTA, B OTHOIIEHUH KOTOPOTO 3allPALIMBAETCS BHIITUCKA U3 peecTpa.

1.3.TpedoBanusi k nopsiAKy HHGOPMHUPOBAHHS O NPEJIOCTABJICHUN MYHHIMIIATbHON yCIYIH

1.3.1.MadopMmalius mo Bompocam MpeoCTaBICHIS] MyHUITUTAIBHON YCIYTH MPEIOCTaBISIETCS

- Ha “HGOPMAILIMOHHBIX CTEHAX B 3[JaHUH OpraHa, MPeJA0CTaBIISIFOIIET0 MyHUIIUNIAIBHYIO YCIYTY;

- Ha EagmHOM TopTale TOCYyNapCTBEHHBIX W  MYHUIMOAIBHBIX  ychoyr  ((YHKIIHIA)
http://www.gosuslugi.ru/ (nanee — Enunslit mopran);

- C UCTIOJIb30BaHUEM CPEICTB TeJIe(POHHOM CBSI3H;

- IIpH INYHOM OOpaIlleHuH B OpPTaH, NPeJOCTaBISIONNI MyHUIIUTIAIBHYIO YCIYTY;

- B M®I].
1.3.2.adopmanusi 0 MpeaOCTaBICHUH MYHHIMIAIBHOW YCIYyTH pa3MemiaeTcs Ha O(QHUIIMaIbHOM
caiite ~ AJAMHUHUCTpAaMM B  HMH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW  cetn  "HHTepHer":

https://tarumovka.ru, B denepanpbHOi TOCyAapCTBEHHOW HH(GOPMAIIMOHHON cucTeMe «EIWHBINA mopTat
rOCYJapCTBEHHBIX U MyHHIMIIAIBHBIX YCIyT (pyHKuui)»: http://gosuslugi.ru (nanee - Equnsiii moprain).
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MyHunmnanpHasi — ycliyra MpeaoCTaBiseTcss AJIMUHUCTPAIMEd  MYHHIMIAJIBHOIO  pailoHa
«JleBammHckuit paiton» OTAeNIOM 3aKyIIOK U UMyIecTBa (naiee - Otaen).

2. CtaHaapT npeaocTaBjieHNsi MyHHIIUNIAJIBHON yCJIyTIH
2.1. HaumeHOBaHMEe MYHHIIUNIAJILHON YCJIYTH

2.1.2.Ilomnoe HammeHoBanue Ycuyru: «lIpemocraBnenue wuHpopManuu 00 0OBEKTaxX yduera,
CoJieprKalleiicst B peecTpe uMmyiiectsa cyonrekra Poccuiickoit denepanuu, 06 00beKkTax ydera u3 peectpa
MYHHIMIIAIEHOTO UMYIIIECTBA.

2.2. HaumeHOBaHUE OpraHa, MpeaocTABJISIOIIEro Y cJIyry

2.2.1.0pranom, MNOpeaOCTAaBISAIOIIMM MYHULUIAIBHYIO YCIYry, SBISETCS AJIMUHUCTpanus
MYHUIMIIAIBHOTO paiioHa «JleBamuHckuil paiton» OTaen 3aKkynoK U UMYIIECTBA.

[Ipu mpenocTaBiIeHUM MYHUIIMIAIBHON YCIYTH COONIOAAIOTCS 3ampeThl, YCTAaHOBIEHHBIE CT.7
®enepanbHoro 3akoHa ot 27.07.2010r. Ne 210-d3 "OO0 opranuzanuu NpegoCcTaBiIeHUs TOCY1apCTBEHHbIX
U MyHHIMNATbHBIX ycuayr" (mamee - ot 27.07.2010r. Ne 210-®3), B ToM ymclie 3amnpeT TpedoBaTh OT
3asBUTENSl OCYIUIECTBJICHUS JCHCTBUN, B TOM YHCIE COTJIACOBAaHUM, HEOOXOIUMBIX IJIsi TOJYYCHUS
MYHHIIMIIATBHOM YCIYyTH U CBSI3aHHBIX C OOpalleHHeM B HWHBIE TOCYJIAapPCTBEHHBIC OpraHbl, OPraHbI
MECTHOTO CaMOYIpaBJCHUs, OpraHu3allid, 3a MCKIIOUYECHUEM TIOJYyYEeHHUs] YCIyr U MOIy4YeHUs
JOKYMEHTOB M HH(OpMalnuUM, NPEJOCTaBIsEMBIX B pe3yjbTaTe IMPEIOCTABICHUS TaKUX YCIYT,
BKJIFOUCHHBIX B IIEPEUCHb YCIYT, KOTOPBIC SIBISIFOTCS HEOOXOIUMBIMH U OOS3aTEIBHBIMHU IS
MPEAOCTABIICHUS] MyHULIMIIAIbHBIX YCITYT.

2.3. Onucanue pe3yJbTaTa NPeJOCTABJICHUS MYHHIMIIAIbHON yCIYTH

2.3.1. Pe3ynbraToM npeaoCcTaBIeHUs MyHULIMIATBHON YCIYTH SBIISETCS:

- IpeocTaBieHre nHpopMauu 006 00bEeKTaxX ydeTa, coepiKalleicsl B peecTpe MyHULIUIIATbHOTO
UMyIIecTBa Mo GopMe COITACHO MPUIIOKEHUIO 2 K HACTOAIIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY;

- yBeIOMIJIEHHE 00 OTCYTCTBHH CBEICHHI 00 OOBEKTaX B peecTpe MyHHIIUIAIBHOTO MMYIIECTBA
1o (hopMe CoraacHo MPHIIOKEHHIO 3 K HacToAleMy AJIMUHIUCTPATUBHOMY PETJIaMEeHTYy.

2.4. Cpok npenocraBjieHHs] MYHHIHIIAJBHON yCJIYIH

2.4.1 MakcuManbHBI CPOK MPEAOCTaBICHHS MYHUIUTAIBHONH YCIyTH COCTaBIsET 5 pabouyux
JTHEH CO JTHS PETHCTPAINU 3asBIICHUS (3ampoca) 3asBUTETIS.

2.5. IlepeyeHb HOPMATUBHBIX MPABOBBIX aKTOB, PETYJIHMPYIOIINX OTHOUIEHHS, BOZHUKAIOLIUE B
CBSI3U C IIPEIOCTABICHUEM MYHULIUIIAIBLHON YCIyTH

2.5.1. IIpenocraBieHne MyHUIIMIIAIbHON YCIIYTH OCYLIECTBIIAETCS B COOTBETCTBUM ¢ DenepanbHpIM
3akoHOM OT 27 utons 2010 rona Ne 210-d3 «OO0 opraHuzaiuy NpeaoCcTaBI€HUs TOCYIapCTBEHHBIX U
MYHULUOATBHBIX yciayr», PenepanbHbiMU 3akoHamMu oT 6 okTsa0ps 2003 1. Ne 131-d3 «OO6 ob6mux
MIPUHIMIIAX OPraHU3alMyd MECTHOrO camoympasiieHHs B Poccuiickonn @enepanuny», ot 27 uronsa 2010r.
Ne 210-®3 «OO6 opranuzanuy TNPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT»,
[TocranoBnenue [lpaButenscrBa PecnyOnmuku Jlarectan ot 08.04.2022r. Ne 83 "OO6 yTBepkIeHUU
[IpaBun  pa3pa®OTKM M YTBEPXKAEHUS  AJAMUHUCTPATHBHBIX  PETVIAMEHTOB  MPEJOCTaBJICHUS
roCyIapCTBEHHbIX yciyr", PacnopsbkeHrneM AJMHHUCTPALMM MYHULIMOAIBHOTO palioHa «JleBammHCKui
paiion» ot 21 HosOps 2023 1. Nel1875-p «O pa3paboTke U MPUBEICHUN aAMUHUCTPATUBHBIX PEIIIAMEHTOB
[0 MPEJOCTABICHUI0 MYHUIMNAIBHBIX YCIYr B COOTBETCTBUE C TpeOoBaHusMH (DenepalbHOro 3akoHa
«O0 opraHM3anyy NPeI0CTaBICHHS FOCYIaPCTBEHHBIX U MYHUIUIIATIBHBIX YCIYT».
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2.6. UcuepnbiBaomuii nepedeHb JOKYMEHTOB, HE0O0XOAMMbIX B COOTBETCTBHHU C
HOPMATHBHBIMH NPABOBbIMHM AKTAMH /IJI1 IPEAOCTABJIEHUSI MyYHULIMIIAJBHON yCJIyIH

2.6.1.lna mnonydeHHsT MYHHULMIAJIBHOW YCIYI'M 3asBUTEIEM IPEICTABISIIOTCS CIELYyIOIINE
JOKYMEHTBHI:

2.6.1.1.3asBneane o mpenocraBneHUM UWHGopMamuu 00 O0O0BEKTax ydera U3 peecTpa
MYHHIIMIIAIEHOTO UMYILECTBA MO (POPME COTNIACHO MPUIIOKEHHUIO | K aIMUHUCTPATUBHOMY PETIaMEHTY;

2.6.1.2. Konust JOKyMEHTa, yJOCTOBEPSIOIIETO JTUYHOCTh 3asABUTEIS (MIPEACTaBUTENS 3asIBUTEIS);

2.6.1.3. Konusi TOKyMEHTa, YIOCTOBEPSIIONIETO MpaBa (ITOJHOMOYHS) MPEICTABUTEIS 3asBUTEII,
€CJIY C 3asiBIICHHEM 00palaeTcst MpeCTaBUTENb 3asBUTES.

2.6.2. TpeboBanus K JOKyMEHTaM, HEOOXOUMBIM IS ITPETIOCTABICHUS MyHHIIUITAILHOW YCITYTH.

2.6.2.1.B 3zasBrnenuun o mpenocTtaBieHud uHDPopMmanuu 00 0OBEKTaxX ydera M3 peecTpa
MYHUIHUIIATIEHOTO UMYIIECTBA YKA3bIBAIOTCS:

- CBEJICHUS O 3asBUTECIIC:

a) JUIA WHAUBUIYAIbHBIX MpEANpUHUMATenei (pusndeckux mui): (aMuims, UMs, OTYECTBO,
PEKBHU3UTHl JOKYMEHTA, YAOCTOBEPSIOLIETO JTUYHOCTh (cepusi, HOMEp, KEM M KOrna BBIIAH), MECTO
KUTEIIbCTBA, HOMep TenedoHa, IS TPEACTABUTENS YKAa3bIBAIOTCS: (aMmius, HMs, OTYECTBO
MPEICTaBUTENSA, PEKBU3UTHI JIOBEPEHHOCTH, KOTOpas MPUJIaraeTcs K 3asBJICHUIO;

0) I IOPUAWYCCKUX JUI]: MOJIHOE HAaWMEHOBAHWE, OpPraHHM3AIMOHHO-TIpaBoBas (opma, ampec
MecTa HaXOXJeHUs, HoMmep TenedoHa, daMuiaus, uMs, oTdyecTBO aupekropa, MHH, OI'PH, nns
MIPEACTAaBUTENS YKa3bIBAOTCS: (aMuius, WMs, OTYECTBO IMPEACTABUTENS, PEKBH3UTHI JTOBEPEHHOCTH,
KOTOpasi MpUJIaraeTcs K 3asBICHUIO;

- HANMCHOBAHHUE, a TAK)XEC UHBIC CBEICHUsI 00 00bekTe (00BEKTaX) MyHHUITUIIATBHOTO UMYIIIECTBA,
MO3BOJIAIOIINE WHIUBUIYaJIN3UPOBAaTh JaHHBIH OOBEKT (OOBEKTHI): aapec IUOO0 MECTOMOJOXKECHHE
MMYIIECTBA, €ro IUIONIAb, II€JIeBO€ HA3HAYCHHE HWMYIIECTBA, MPOTHKEHHOCTh (I COOPYKEHHH),
KaJacTpOBBI HOMEp HMYyIIecTBa (MpU HATWYHH), WHBIE XapaKTEPUCTUKU, WHIUBUAYATH3UPYIOIIHE
00BEKT, B OTHOIIIEHWH KOTOPOTO MO/IaHO 3asIBICHHE.

2.6.2.2. TekcTbl JOKYMEHTOB, MPEIACTABISAEMbIX JAJII OKAa3aHUS MYHULMNAIBHOW YCIYTH, JOJKHBI
OBITH HaMMCaHbl Pa30OPUYNBO, HAUMEHOBAHUS IOPUIUYECKUX JIMIl - 0€3 COKpAIleHUs, C YKa3aHHEM HX
MecT HaxokaeHus. DaMunm, UMeHa U 0TYyecTBa (PU3MUYECKUX JIMII, aJpeca UX MECT )KUTETbCTBA JIOJKHBI
OBITh HAITMCAHBI IOJTHOCTHIO.

[Tpu moxave 3asBieHus B (hOpMe FNEKTPOHHOTO JOKYMEHTA IyTeM HaIpaBlIeHUs Ha AJIEKTPOHHYIO
MOUTy OpraHa, MPEIOCTABIISIIONIETO MYHHIIMIAIBHYIO YCIYTY, 3asBJIE€HUE TOJIMUCHIBAETCS MO BBHIOOPY
3asiBUTENS (€CIIU 3asiBUTENEM SIBISIETCA (PU3UUECKOE JIUIIO):

- DJICKTPOHHOMU TOAMMUCHIO 3asIBUTENS (MPECTABUTEIIS 3asIBUTES);

- YCHJIEHHOW KBaIM(UIUPOBAHHON DIEKTPOHHOW TOAMHUCHIO 3asBUTENS (TpeICTaBUTENs
3asiBUTEs).

3asiBIIeHWE OT MMEHM IOPHAMYECKOTO JIMIA 3aBEpseTCsl MO BBIOOPY 3asBHUTENS DJICKTPOHHOM
TIOMNMKUCHIO MO0 YCHIIEHHON KBAJU(PHUITMPOBAHHON AIIEKTPOHHOUN TMOAMUCKHIO (€CITH 3asiBUTEIIEM SIBISIETCS
IOPUINYECKOE JIUIIO):

- TUTIa, ACHUCTBYIOMIETO OT MMEHHU IOPUINIECKOTO JIUIa 0€3 TOBEPEHHOCTH,

- TpEeACTaBUTENS  IOPUAMYECKOrO JIMIA, JACMCTBYIOIIETO HAa OCHOBAaHMM  JIOKYMEHTA,
MTOITBEPIKIAIOIIETO TTOTHOMOYHS TTPEICTABUTEIIS.

2.14.TpeGoBaHusi K IOMeNIeHUSAM, B KOTOPBIX NpeAoCTaBJIsieTcs Y ciayra

MecrononoxeHue aAMUHUCTPATUBHBIX 31aHUN, B KOTOPBIX OCYILIECTBISAETCS NPUEM 3asBICHUNA U
AOKYMCHTOB, HGO6XOILI/IMBIX AL OpCAOCTaBJICHUSA MYHI/ILIHHaJIBHOﬁ yCiyru, a TaKXE BblJa4da
Pe3yJabTaTOB NPEAOCTABICHHSI MyHHIMIIAIBHON YCIIyTH, T0JIKHO o0ecreunBaTh ya00CTBO sl TPaXKAaH €
TOYKH 3PEHUS MEIIEX0IHONW JOCTYITHOCTH OT OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

B ciydae, ecnu ummeercs BO3MOXKHOCTh OpPraHU3ALMM CTOSHKM (MIAPKOBKM) BO3JE 3JaHMS
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(cTpoeHust), B KOTOPOM pa3MELICHO MOMEeLIeHHe NpuéMa U BbIa4M JOKYMEHTOB, OPraHU30BBIBACTCS
CTOSTHKA (MTapKOBKA) JUIS IMYHOTO aBTOMOOMIIBHOT'O TPAHCIIOpTA 3asiBUTENCH. 3a MOJIb30BaHUE CTOSHKOM
(mapkoBKOM) ¢ 3asBUTEJIEH IJIaTa HE B3UMAETCS.

Jlis mapKoOBKM cIleHUaNbHBIX aBTOTPAHCIOPTHBIX CPEJCTB HMHBAJIUAOB Ha CTOSIHKE (IIApKOBKE)
BbLenAeTcst He MeHee 10% mecT (HO He MeHee OHOro MecTa) Julsl OecIyIaTHOM MapKOBKU TPAHCIIOPTHBIX
cpencTs, ynpasisieMblx MHBaMzamu I, II rpynn, a rtaxke wmHBanmpmamu III rpynmsl B mopsaxe,
ycraHoBiaeHHOM lIpaBurensctBoMm Poccuiickoii denepannu, U TPaHCHOPTHBIX CPENCTB, MEPEBO3AIIUX
TaKUX UHBAIUJIOB U (WIN) ACTE- UHBAIHUIOB.

B memsx obecnedeHuss OecnpensTCTBEHHOIO JOCTyHa 3asBUTENEH, B TOM  4YHCIE
IIEPE/IBUrAlOIINXC Ha WHBAJIMAHBIX KOJIICKaX, BXOJ B 3JaHUME U T[IOMEIIEHHSA, B KOTOPBIX
IIPEJOCTABIIACTCS MYHMLMIAIbHAS YyClyra, OOOpyAyrOTCS HaHAyCaMH, IOPYYHSIMH, TaKTHJIbHBIMU
(KOHTPACTHBIMH) TPEAYNPESKAAOMIUMHI IIEMEHTAMH, HWHBIMH CHEIHATBHBIMH PUCIIOCOOJICHUSIMH,
MO3BOJISIOIIMMU 00€CIeUnTh OeCIPENATCTBEHHBIN JOCTYII U MEPEIBIKEHUE NHBAJIUI0B, B COOTBETCTBUU
¢ 3aKoHOAaTeNbCTBOM Poccuiickoi deepauny 0 COUUATIBHOM 3alUTE UHBAIUIOB.

IlenTpanpHblii BXOJ B 37aHHE YIIOJHOMOYEHHOIO OpraHa JOJDKeH ObITh 000pynoBaH

nHQOpPMAIMOHHOW  TaOMWYKOW  (BBIBECKOH),  coiepxamield  WHQOpMamMiO:  HAUMCHOBAHUEC;
MECTOHAXOXKICHHE U IOPUIUYECKHI aJpec; pexkuM padoThl; rpaduk mnpuéma; HoMepa TeaedOHOB IS
CIIPaBOK.

[Tomemenus, B KOTOPBIX MPENOCTABIIACTCS MyHHULMNAIbHAS yCIyra, JOJLKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUAEMHOJIOIMUECKUM IIpaBUJIaM U HOpMaTUBaM.

[Tomemenusi, B  KOTOPBIX IPENOCTABIACTCA  MYHHMLIMIAIbHAs  YyCIyra, OCHAIlalOTCA:
IIPOTUBOIOKAPHOU CUCTEMOM U CPEACTBAMM IOKAPOTYILLEHUS;

- CUCTEMOM ONOBELIEHHUS O BOSHUKHOBEHUY YPE3BbIUYAaliHOM CUTYalNH;

- CpEICTBaMHU OKa3aHHUs I€pBOM MEAMIMHCKOW IIOMOIIM; TYyaJeTHbIMU KOMHAaTaMu s
[IOCETUTENEH.

3anm  OXMIaHUS 3agBUTENECH 0OOpyAyeTcsl CTYJIbsIMH, CKaMbSMH, KOJIMYECTBO KOTOPBIX
orpeJiesaeTcst UCX0s U3 (PaKTUUYECKON Harpy3kKu U BO3MOXKHOCTEH JUIsl MX pa3MeIIeHus B IOMEUICHNH, a
TaKxe UH(POPMALIMOHHBIMU CTEHaMHU.

TekcTbl MaTepuanoB, pa3MEIIEHHBIX Ha WH(OPMAIIMOHHOM CTEHJE, NeyaTaroTcs yAOOHBIM JUIs
yTeHUs pudToM, 0e3 HCIpaBlIeHUH, ¢ BblAeIeHnEM HanloJiee BaXKHBIX MECT MOYKUPHBIM HIPU(TOM.

Mecra Ui 3amoJHEHUs 3asBICHUM OOOPYIYIOTCS CTYJbSIMM, CTOJaMH (CTOiKamH), GiaHKaMu
3asIBJIICHUN, MMCbMEHHBIMU MPUHAIIIEKHOCTIMHU.

Mecra npuéma 3asBuTeneil oOopyayroTcs HMHPOPMALMOHHBIMU TaOJMYKaMU (BBIBECKAMHU) C
yKa3aHMEeM HOoMepa KaOMHEeTa U HaUMEHOBAHUS OTAeNa; paMIINK, UMEHHU U OoT4YecTBa (IOCeHee - Mpu
HAJINYMH), TOJDKHOCTU OTBETCTBEHHOTO JIMIIA 32 MPUEM JJOKYMEHTOB; rpaduka mpuéma 3asiBUTEICH.

PabGouee MecTO KaXJ0ro OTBETCTBEHHOIO JIMIA 3a NpUEM JIOKYMEHTOB, JOJDKHO OBITh
00OpYJIOBaHO TEPCOHAIBHBIM KOMIBIOTEPOM C  BO3MOXKHOCTBIO  JOCTYNa K  HEOOXOIMMBIM
nH(OpPMALIMOHHBIM 0a3aM JIaHHBIX, II€YaTAIOIIUM YCTPOMCTBOM (IIPUHTEPOM) M KOMHUPYIOIIUM
YCTPOHCTBOM.

JInmo, oTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JIOJKHO UMETh HACTOJIBHYIO TaOIMUYKY C YKa3aHUEM
(bamunum, UMEHH, OTYECTBA (ITOCTIeIHEE - IPU HAJTMUUH) U JTOJKHOCTH.

[Tpu npenocTaBieHUH MyHUIIMIIAIBHONW YCIIyTH UHBAINUIAM 00ECTIeUnBAIOTCS:

- BO3MOXXHOCTb OECHpEensTCTBEHHOI0 JIOCTyNa K OOBEKTY (37aHHIO, NMOMEUICHHIO), B KOTOPOM
MIPEIOCTABIIAETCS MyHUIIUIIATIbHAS YCIIyTa;

- BO3MOXHOCTb CaMOCTOSITEJIBHOTO NEPEIBUKEHUS 110 TEPPUTOPHM, Ha KOTOPOW PacIOIOKEHBI
3/1aHUs ¥ TIOMENICHUS], B KOTOPBIX IPEJOCTaBIsAETCS MyHULIMNIANbHASL ~ yCIyra, a TakKe BXOJa B TaKHe
OOBEKTHI M BBIXOJIa M3 HMX, [IOCAJKU B TPAHCIIOPTHOE CPEACTBO M BBICAJKM M3 HETO, B TOM YHCIIE C
HCIIOJIb30BAHNE KPECIIA-KOJIACKHY;

- CONpPOBOXJECHUE WHBAIUAOB, HUMEIOIIUX CTOHKHE paccTpoiicTBa (YHKIMH 3peHUs U
CaMOCTOSITEJILHOTO NEPEABUKCHHS;

- HaJUIekaliee pasMelieHrue o0OpyIoBaHUS W HocuTenel wuHbopmanuu, HEOOXOTUMBIX s
obecriedeHuss OECHpPENATCTBEHHOTO [OCTyNa HMHBAJIUAOB K 34aHUSAM M IOMELICHUSM, B KOTOPBIX
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IIPEIOCTABIIACTC MYHMLIMIIAIBbHAS YCIyra, U K MyHHUIUNAJIBHOM YCIyre ¢ Yy4eTOM OTpaHHMYCHUU HX
KU3ZHEEATEIIBHOCTH;

- TyOnupoBaHue HEOOXOIUMOMN Ul MHBAIMJOB 3BYKOBOM M 3pUTENIbHONW MH(pOpMAIMHU, a TaKXKe
HA/IMMCEH, 3HaKOB M MHOW TEKCTOBOMW U rpaduueckoil HHPpOpMAIIUN 3HAKAMHU, BBIIOJHEHHBIMU PEIbeHO-
TOUYEYHBbIM HIpUTOM bpailiis; 1onyck cypaonepeBoaunKa U THGIOCYpLOoNepeBOAUNKA.

2.15. Iloka3areJii JOCTYITHOCTH U KA4eCTBA MYHHMIMIIAJIbHON YCJIYTH

2.15.1.11oka3arenu 1OCTyITHOCTH U KQYECTBA MPEIOCTABICHUS MYHUIUIIATILHOW YCITYTH:

2.15.1.1.xonuuecTBO B3aMMOAECUCTBUI 3asABUTENSA C JOHKHOCTHBIMHU JIMLAMHM, MYHHLMIIAJIbHBIMU
CIIy>KallUMU IIPY IPEJOCTAaBICHUY MYHULUIIAIBHON yCIyTH HE MIPEBBIIIACT 2 pa3, MPOJOJKUTEIBLHOCTD -
He Oonee 15 MuHyT;

2.15.1.2.B03MOKHOCTh MOJYYEHUS MyHULUNAIbHONM ycayru B MO®OIL[ B COOTBETCTBUH C
COrJIAIICHMEM O B3aUMOJCHCTBUH, 3aKIIOYCHHBIM Mexay MOPI[ u opraHoMm, NOpenocTaBIIOLIUM
MYHHULMIIAIBHYIO YCIYTy, C MOMEHTA BCTYIUICHHS B CUJIY COIVIALLIEHUS O B3aUMOJECHCTBUM;

2.15.1.3.cooTBeTcTBUE HHPOPMAIUH O TIOPSIIKE MPEAOCTABICHIS MyHHUIIMIIATBHON YCIIyTH B MECTaxX
IPEJOCTaBICHUS] MYHHLUIAIBHOW YyCIyrn Ha HH(OpPMAIMOHHBIX CTEHAAX, Ha OQUIMAIbHOM caiiTe
ropojia XacaBopT;

2.15.1.4.B03MOKHOCTh ~ NOJyYCHMs  3asBUTEIEM HMHPOpPMALMM O XOJA€ IPelOCTaBICHUS
MYHULUIIAJIBHOMN YCIIyTH 110 3JIEKTPOHHOM 104YTe, Ha ENMHOM mopraie;

2.15.1.5.cooTBETCTBUE MECT MPEOCTABICHUS MyHULMIIAIBHON yCIyTu (MECT OXKHUIAaHUS, MECT IS
3aroJIHEHUS TJOKYMEHTOB) TpeboBaHusIM paznena 2.14 AJIMUHUCTPAaTUBHOTO PErJIaMEHTa.

2.16. Uuble TpeOGOBaHUS K NPEIOCTABJICHUIO Y CJIYIH

2.16.1.Ycnayru, KOTOpble SIBISIOTCS HEOOXOAMMBIMU M O0S3aTENbHBIMU ISl TPEIOCTABICHUS
Yenyru, 3akoHonarenscTtBoM Poceuiickon denepanny He MPEAYCMOTPEHBL.

3. CocraB, OCJI€A0BATEJBHOCT H CPOKH BBINMOJTHEHUS] A AMHHUCTPATHBHBIX Npoueayp (1eicTuii),
TpeOoBaHus K NMOPSIAKY UX BbINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHHUS
aJIMMHHMCTPATHBHBIX Npoueayp (AelCTBHUI) B 2JIEKTPOHHOH (popMe, a TaKxKe 0COOCHHOCTH
BBbINIOJIHEHHS AAMUHUCTPATHBHBIX NPOLEAYP B MHOTOQYHKIIHOHAJIBbHBIX LIEHTPax

3.1. Opranuzauusi NpeaoCTaBICHUsS MYHHMIMIAIbLHOW YCIyTH BKIIOYaeT B ce0s cleayrolue
aJIMMHHUCTPATUBHBIE TIPOLIEAYPBI:

3.1.1. npueM u peructpanusi 3asBJI€HUS U JOKYMEHTOB, HEOOXOIUMBIX AJIs IMPEIOCTABIICHUS
MYHUIMIAIBHON YCIIyTH;

3.1.2. mouck uadpopmanuu 06 00BEKTAX B PEECTPe MyHUIIUITATILHOTO UMYIIIECTBA;

3.1.3. mpenocraBieHue uHpopmanuu 00 O0OBEKTaX ydeTa M3 peecTpa MYHHULIMIAIBHOTO
MMYILIECTBA WJIM YBEJOMJIEHHE OO0 OTCYTCTBUHM CBEACHUH 00 O0O0BEKTaxX B peecTpe MYHMIIMIIAILHOTO
HUMYILECTBA.

3.2. Ilpuem u peructpanus 3asBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX I IPEIOCTaBICHUS
MYHHUIMIAIBHON YCIIyTH

3.2.1. OcHOBaHMEM I Havajla aJMUHHCTPATUBHOW IPOLEAYPHI SBISAETCS IOAAada 3asBUTENIEM
(ero mpencraBuTeNeM) 3asBICHUS M JOKYMEHTOB, HEOOXOJUMBIX Ul MPEJOCTaBICHUS MYyHHUIIMIIAIbHOM
YCIIYTH, B OpraH, IpeIoCTaBISOMNNA MyHUIUIIAIBHYIO yeinyry, MOLI.

3asBNIeHNE M JOKYMEHTbI, HEOOXOIUMBIE JUISl MPEJOCTaBICHUS] MyHULIUNAIBHOW YCIYTH, MOTYT
OBITH MPEJCTABICHBI 3asIBUTEIIEM (€T0 TIPEICTABUTEIICM):

- IPU JIMYHOM OOpAIIeHUH B OpraH, MPeAOCTABISIONINNA MyHUIIUIIATIBHYIO YCIYTY;

- B 2JIEKTPOHHOU opme uepe3 Exaunbiii mopTau;

- 10 3JIEKTPOHHOM 110YTE OpraHa, IpeI0CTaBIAIOIIEr0 MyHUIIMIIAIbHYIO YCIYTY;

- pu obpamennn B M®DLI, B COOTBETCTBHH C COTJIAIICHHEM O B3aMMOJICUCTBHUH, 3aKIIOYCHHBIM



6

Mexay M®L u opraHom, Mpe1oCTaBIAIOIMIMM MYHUIIUIIAIBHYIO YCIYTY, C MOMEHTA BCTYIUJICHUS B CUITY
COTJIAIICHUS O B3aUMOJCHCTBUH.

3.2.2. OTBETCTBEHHBIM 3a HCIOJHEHUE AJMUHUCTPATUBHOM MPOLEHYPhl SIBISETCS TJIaBHBIN
CHELMAJIUCT OpraHa, NPEJOCTaBISAIONIEr0 MYHHMIMIAIBHYIO YCIyry, (Zajgee — OTBETCTBEHHBIN 3a
UCIOJIHEHUE aIMUHUCTPATUBHOM MPOLIETYPHI).

3.2.3. 3agBneHne O MPEIOCTABICHUN MYHUIMIIATBHON YCIIyTH, MOJaHHOE B 3JIEKTPOHHOH (popme
yepe3 Epunbnii mopranm mo 16:00 pabGodero aHs, pPETUCTPUPYETCS B OpraHe, MPEIOCTABIISIIONIEM
MYHUIMIIAIBHYIO YCIYyTy, B IEHb €r0 [10a4u. 3asiBileHUe, NojanHoe yepe3 Equnstii nopran nocue 16:00
pabouero aus 1100 B HEpaOOUMil JeHb, PETUCTPUPYETCS B OpraHe, MPEAOCTaBISIONIEM MYHULIUIIAIbHYIO
yCIyTy, Ha CIEAYIOUINA pabouuii 1eHb.

3asiBieHHE, MOJIaHHOE B MUCBMEHHOW (popme, perucTpupyercss B opraHe, NpeaoCTaBISIIOIIEM
MYyHULUNAIBHYIO0 yeiyry, MOLI B 1eHb ero nocTyIuieHus.

3.2.4. OTBeTCTBEHHBIN 32 WUCMOJIHEHUE AIMUHHCTPATHUBHOW MPOLETYpPHl BBHIMOIHIET CIEIYIOIINE
JEUCTBHS:

3.2.4.1. ycraHaBnuBaeT npeaAMeT 0OpalleHus;

3.2.4.2. mpoBepsieT MPECTABIICHHBIC IOKYMEHTHI Ha COOTBETCTBHE TPEOOBAHUSM ITyHKTOB 2.6, 2.7
AJMUHHUCTPATUBHOTO periiaMeHTa B CpOK He Oosiee 2 pabouyux THEH C IaThl perucTpanuy 3asBICHUS U
JIOKYMEHTOB 3asiBUTEIIS.

[Ipu ycTaHOBIEHHH HECOOTBETCTBUS MPEJCTABICHHBIX TOKYMEHTOB TPEOOBAaHHUSM periaMeHTa,
OTBETCTBEHHBIM 3a HCHOJHEHUE aJMMHHMCTPATHUBHOM IPOLENYphl YBEIOMJISET 3asBUTENS JHOO ero
MIPEJICTABUTENS O HAJMYUU MPENSTCTBUI AJS MpHeMa TOKyMEHTOB, OOBSCHSET 3asBUTEINIO COACPKAHHE
BBISIBJICHHBIX HEJOCTAaTKOB B IPEACTAaBICHHBIX JOKYMEHTaX, NpeiaraeT MpUHATbH Mepbl MO HX
yCTPaHEHHUIO.

[To TpeGoBaHMIO 3asBHUTENS OTBETCTBEHHBIM 3a WCIOJHEHHWE aJMHHHUCTPATUBHOW IPOLEAYPHI
TOTOBUT MMCbMEHHBII MOTUBUPOBAHHBIN OTKa3 B IPUEME TOKYMEHTOB.

[TpunsiTHE OpraHoM, NPEJOCTABISIONIMIM MYHUIIMIIAJIbHYIO YCIYyTy, pelIeHusl 00 0TKaze B IpUeMe
JOKYMEHTOB, HEOOXOAMMBIX JJIsi TPENOCTABICHUS MYHHUIMNAIBHON YCIyrM HE MpPEensTCTBYyeT
MTOBTOPHOMY OOpAIllEHUIO 3asBUTENS 3a MPEIOCTABIEHUEM MYHHUIMIAIBLHOM YCIYTH IOCNE YCTpaHEHUs
IIPUYMH, IOCIYKHUBIIUX OCHOBAaHUEM MJI INPUHATUS OPraHOM, INPEAOCTABIISIOIIMM MYHULUNAIBHYIO
YCIIyTYy, YKa3aHHOTO PEIICHUS.

3.2.4.3.1enaeT OTMETKY Ha 000MX 3K3EMILISPax 3asBICHHS O IPHEME JTOKYMEHTOB;

3.2.4.4.nepenaeT 3asBUTEIIO SK3EMIUISP 3asBJIEHUS C OTMETKOM O IpHUeMe JTIOKyMEHTOB, Ipyroi
9K3EMIUISIP 3asBJICHUSI PETHCTPUPYET B COOTBETCTBHM C TPEOOBAaHMSAMM HOPMATHBHBIX IPAaBOBBIX AKTOB,
IIpaBWJI JIEJIONPOU3BOCTBA, YCTAHOBJIEHHBIX B OpraHe, MPEeI0CTaBIISIONIEM MyHUIIMITAIBHYIO YCIYTY.

3.2.5.B ciyuae mojauu 3ampoca B 3JEKTpOHHOM (opme yepe3 Enunbiil mopran, 3asBieHue c
MPUKPEIJIEHHBIMA K HEMY CKaHHPOBAHHBIMU KONHUSAMH JOKYMEHTOB IOCTYIalOT OTBETCTBEHHOMY 3a
HCIIOJIHEHUE aIMUHUCTPATUBHOM MPOLIETYPHI.

[Tocne moctymuieHus 3asBJI€HHs] OTBETCTBEHHOMY 3a MCIIOJIHEHNE a]MUHUCTPATUBHOM MPOLIETyphl
B JIMYHOM KabuHeTe Ha EnuHoM noprane oroOpaxkaercs cratyc 3asaBkH «IIpUHSATO OT 3asBUTEIN.

3.2.5.1.0TBeTCTBEHHBIN 3a UCIIOJHEHUE aAMUHUCTPATUBHON MPOLEAYPHI POBEPSIET 3asBICHHUE U
MIPEJCTaBICHHbIE JOKYMEHTHl Ha COOTBETCTBHE TPEOOBAaHUSAM MYHKTOB 2.6, 2.7 AJIMHMHHCTPAaTHBHOIO
periameHTa.

Ecnu  mpencraBieHHble JIOKYMEHTBl HE COOTBETCTBYIOT —YCTAHOBJICHHBIM TpeOOBaHUSM,
OTBETCTBEHHBI 32  HCIOJHEHHWE  AJMUHUCTPATUBHOM  Mpoueayphl  TOTOBUT  MHUChMEHHBIN
MOTHBHPOBAaHHBIN OTKa3 B IpHeMe JOKYMEHTOB. B nuunom kaOuHete Ha EquHoM noprane oToOpaxaeTcs
cratyc «Otka3y, B mose «KomMeHTapuit» oTtoOpaxkaeTcsi TeKCT «B mprueme JOKyMEHTOB OTKa3aHO», a
TaK)KE€ YKa3bpIBaeTCs IPUUMHA OTKa3a B IIPUEME TOKYMEHTOB.

B cnyuyae cOOTBETCTBHSI JIOKYMEHTOB YCTaHOBJIEHHBIM TpEeOOBAaHUSAM, OTBETCTBEHHBIH 3a
VCIIOJIHEHUE aIMUHUCTPATUBHOM NPOLIETyPbl PETUCTPUPYET 3asBICHHUE C IIPUIOKEHHBIMU JOKYMEHTaMHU.
B nuunom xabunere Ha Enmnom moprane oroOpaxkaercs cratyc «IIpomMexxyTOUYHbBIE pe3ysbTaThl
OoT BenoMcTBa», B mose «KommeHTapuil» oTOOpakaeTcs TEKCT, CIEAYIOLIEro coiepxkaHus: «Bare
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3asBJICHHE NOpPHUHATO B pabory. Bam HeoOXOauMO MOAOHTH «JaTa» K «BpPEMs» B BEIOMCTBO C
OpUTMHAJIAMU JIOKYMEHTOBY.

3.2.6.11puem 3asBienus u 10kymMmeHTOB B M®DI] ocy1iecTBiseTcss B COOTBETCTBUU C COTJIAIICHUEM
O B3aUMOJCUCTBUM, 3aKIIOUEHHBIM Mexay MOI[ um opraHoM, mperoCcTaBIAOIIKAM MYyHHULUIAIbHYIO
yCHyry.

3.2.7.Pe3ynpraroM aAMHHHMCTPATUBHOW MpOLIETYpbl SBISETCS PETUCTpALUsS 3asBICHUS U
JOKYMEHTOB 3asiBUTEJISl B YCTAHOBJIEHHOM IOPSAJKE WIM OTKa3 B MPHUEME JOKYMEHTOB IO OCHOBAHUSIM,
YCTaHOBJIEHHBIM B IIYHKTE 2.7 AAMMHHUCTPAaTUBHOIO PErIaMEHTa.

3.3.Ilouck napopmanun 00 00beKTe B peecTpe MyHMIHMIIAJIBHOIO0 HMYIIECTBA

3.3.1.0cHoBaHMeM i Hayajga aJMUHUCTPATUBHOM IpOLEAYpbl SBISETCS  IOJIy4E€HUE
OTBETCTBEHHBIM 32  KCIOJIHEHHE  aJMUHUCTPATUBHOM  HpOLENyphl  JOJDKHOCTHBIM  JIUIIOM,
MYHULUTATBHBIM CITy>KaIiM oprasa, MIPEIOCTABIISAIOILETO MYHUIIMIIATIbHYIO yCIIyTY,
3aperUCTPUPOBAHHOTO 3asIBJICHUS U JOKYMEHTOB.

3.3.2.0TBETCTBEHHBIM 32 HCIOJHEHUE aJMHUHUCTPATUBHOM MPOLEAYpPHl SBJISETCS TJIaBHBINA
CIELUAINUCT OpraHa, IPelOCTABISIOEr0 MYHHIMIIAIbHYIO YCIOyry (Jlajlee — OTBeTCTBEHHBIH 3a
HCIIOJIHEHUE aIMUHUCTPATUBHOMN NPOLIETYPHI).

3.3.3.0TBETCTBEHHBIH 32 UCIIOJIHEHUE aIMUHUCTPATUBHON MTPOLIEAYPbI:

- U3y4JaeT MHPOPMAIMOHHBIE 0a3bl JAaHHBIX peecTpa MYHHUIUIIAIHLHOTO MMYIIECTBA HA MPEAMET
noucka HHpopmanuu 06 00bEKTe, yKa3aHHOM B 3alpoce;

- IPU HAJIMYUU 00BEKTA B PEECTPE MYHUIIUIIAJIBLHOIO UMYILECTBA - TOTOBUT BBINHUCKY U3 peecTpa
MYHULUIAIBHOIO UMYLIECTBA 00 00BEKTaX yuera;

- IIpU OTCYTCTBUHU YKa3aHHOI'O B 3asBJIEHUU OOBEKTA B PEECTPEe MYyHUIMIAIBHOIO MMYILIECTBA -
TOTOBUT MPOEKT YBEAOMIJIEHUS 00 OTCYTCTBUHM CBEACHUH 00 OOBEKTE B peecTpe MYHUIHMNIAIHLHOIO
HMMYILIECTBA;

- mpenocTapisier MHGopManuio 00 oObeKTax ydera M3 peecTpa MyHHUIMIAIbHOIO HMMYIIECTBA
Tu00 TPOEKT YBEAOMJIEHHS 00 OTCYTCTBHM CBeJIeHUH 00 O0OBEeKTe B peecTpe MYHMIIMIIAIbLHOTO
UMYIIECTBA PYKOBOAMTENIO OpraHa, MpeaoCTaBISIONIEr0 MYHUIUNAIBHYIO YCIyTy, UId MOJIMUCAHUS B
JICHb TIOJITOTOBKH yKa3aHHBIX JOKYMEHTOB.

PykoBoauTens oprasa, npeocTaBIsoONEero MyHHIUIIAIbHYIO YCIYTY:

- TOJIMCHIBAET BBIMHUCKY M3 peecTpa MyHUIMNAIbHOTO HMMYyIIEecTBa 00 00BEKTax ydera JnMOo
yBEJIOMJICHHE 00 OTCYTCTBHM CBEJCHHMI 00 00BEKTE B peecTpe MyHHIIMIIAIBHOTO UMYIIECTBA U IiepeiaeT
yKa3aHHbIE IOKYMEHTbl OTBETCTBEHHOMY 32 MCIIOJHEHUE aIMUHUCTPATUBHOM MPOLIETypHI.

OTBeTCTBEHHBIN 3a HCIOJHEHHE aJMUHUCTPATUBHOM NpOLEIYphl PErUCTPUPYET BBINHUCKY U3
peecTpa MyHUIIMIIAIIBHOTO UMYIIIECTBa 00 00bEKTax ydera JTuOO yBeJOMIIEHHE 00 OTCYTCTBUM CBEICHUIM
00 00beKTe B peecTpe MYyHMIMIAIBHOTO MMYIIECTBA B COOTBETCTBMM C TPeOOBaHUSMHU HOPMATHUBHBIX
MPaBOBBIX AaKTOB, TMpaBUJ JAEJONPOU3BOJACTBA, YCTAHOBJICHHBIX B OpraHe, MPeaOoCTaBIISIONIEM
MYHULUTATBHYIO YCIYTY.

3.3.4.Cpok ucnosHeHUs! aAMUHUCTPATUBHON MPOIeAypbl cOCTaBisAeT He Oosee 4 pabouux HEH ¢
MOMEHTA MMOCTYTJICHHUs TJOKYMEHTOB OTBETCTBEHHOMY 3a UCIOJHEHNE aIMUHUCTPATUBHON MPOIIETypHI.

3.3.5.Pe3ynbrarom aIMUHUCTPATUBHOMN IIPOLIE Ty PBI SBJISIETCS MOANMCaHHAs 51
3apeTrUCTPUPOBAHHAsL BBINHCKA U3 pEecTpa MYHUIMMNAIBHOIO HMYyIIeCTBa 00 OOBEKTax ydera HIU
yYBEJIOMJICHHE 00 OTCYTCTBHH CBEJICHHI 00 00BEKTE B peecTpe MyHHIIUTIATHFHOTO HMYIIIECTBA.

HcnpaBiienne 10NylIeHHbIX 0MI€YAaTOK U OIIUOOK B BbIIAHHBIX
B pe3yJbTaTe NpeJ0CTaBJIeHHUS rOCy1apCTBEHHOM yCJIyru

3.7.1. B cnmyuae oOHapy>KeHUSI TEXHUYECKON OMIMOKU B JOKYMEHTE, SIBJISIOIIEMCS PE3yJIbTaTOM
MYHHULMIIAIBHOW YCIIyTH, 3asBUTENb HAIPABIICT B YIIOJIHOMOYEHHBIM OpraH:

3agBlICHHE 00 WCIPABICHUN TEXHUYECKOW OMIMOKU; TOKYMEHT, BBIAAHHBIA 3asBUTEIIO Kak
pe3yabTaT MyHUIIUNATIBHON YCIIyTH, B KOTOPOM COAEP KUTCSI TEXHUUYECKasl OIINOKa;
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JOKYMEHTBI, UMEIOIINE FOPUIUYECKYIO CUIY, CBHICTECIHCTBYIONIME O HAIWYMH TEXHUYECKOM
OIINOKHU;

3asBneHre 00 WCIPaBICHUM TEXHUYECKOH OMIMOKM B CBEICHHSAX, YKA3aHHBIX B JIOKYMEHTE,
SIBJISIIOIIIEMCSL  PE3YJIbTATOM MYHHIIMIIAIBHOW YCIIyTH, ToJaeTcs 3asBUTENeM (YIMOJHOMOYCHHBIM
MPEJICTABUTEIIEM) TIOYTOBBIM OTIPAaBJICHUEM (B TOM YHCIIEC C HCIIOJIB30BAaHHEM JJICKTPOHHOW IIOYTHI),
60 uepe3 Exunpiit mopran wm MOII.

3.7.2. JIOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a TIpUEM JOKYMEHTOB, OCYIICCTBIICT MPHUEM
3asIBJICHHSI 00 UCTIPABICHUN TEXHUYCCKON OIIUOKHU, PETUCTPUPYET 3asBJICHUC C MPUIOKCHHBIMU
JOKYMEHTaMH | TIepeiaeT UX JTOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

[Tporienypsl, ycTaHABIMBACMbIC HACTOSIIMM ITYHKTOM, BBIMOJIHSIOTCS B TEYCHHUE OJTHOTO Pab0Yero
JIHSI C IaThl PETUCTPAIINU 3asBJICHUS.

PesynbraTamu  BBIMOJHEHUS  QJIMUHHCTPATUBHBIX  MPOLEAYP  SBJIAIOTCSA: HPUHATOE U
3apETUCTPUPOBAHHOE 3asBJIICHUE, HAINPaBICHHOE Ha paccMOTpeHHe JOJDKHOCTHOMY — JTUILY,
OTBETCTBEHHOMY 3a 00pabOTKy JTOKYMEHTOB.

4. (I)OprI KOHTPOJIA 324 UCITOJTHEHUEM A)]MI/IHI/ICTpaTI/IBHOI‘O periamenTa

4.1.ITopsaaoK OCYIIECTBICHUS TEKYLIETO KOHTPOJISA 3a COONIOJICHMEM W  HCIOJHEHHUEM
OTBETCTBEHHBIMU JOJUKHOCTHBIMU JIMIAMU IOJIOKEHUH AJMUHUCTPATUBHOTO pErjiaMeHTa M HHBIX
HOPMAaTHBHBIX MPaBOBBIX aKTOB, YCTAHABIIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO YCIYTH, a TakXke
MPUHATUEM UMHU PELICHUI

4.1.1.Texymuii KOHTPOJIb 32 COOJIIOJCHUEM W HCIIOJTHEHHUEM HACTOSIIET0 AIMUHUCTPATUBHOIO
periaamMeHTa, UHbIX HOPMATHUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOUINX TPeOOBAHMS K MPEAOCTABICHUIO
VYenyru, oCyIecTBIsA€TCs Ha MTOCTOSITHHOM OCHOBE JOJDKHOCTHBIMH JIMIIAMHU Y IIOJTHOMOYEHHOI'O OPraHa,
YIOJIHOMOYEHHBIMU Ha OCYILIECTBIIEHNE KOHTPOJIS 3a MPEIOCTaBICHUEM Y CIIYTH.

Jnst TeKymiero KOHTPOJS HCIONBb3YIOTCS CBEICHUS CIY)KEOHOW KOPPECMOHACHIIMH, YCTHAas W
MUCbMEHHas! HHPOPMAIIUS CTIEIUATNCTOB U JOKHOCTHBIX JHUI Y TOJTHOMOYEHHOTO OpraHa.

4.1. 2. Texymuif KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MPOBEJEHUS TPOBEPOK:

- pelieHui o mpenocTaBieHuu (00 OTKa3e B MPEIOCTABICHUN) Y CIyTH;

- BBISIBJICHHS M YCTpaHEHUsI HApYIICHU MpaB 3asiBUTENICH;

- paccMOTpeHUs, MPUHSATUS pEIIeHW U TOATOTOBKH OTBETOB Ha OOpallleHus 3asBHUTENCH,
coJiepKaliue >kaaoObl Ha peleHus, JeHCcTBU (0e3/1eHCTBHE) TOKHOCTHBIX JIHI], CTICIIMAIUCTOB.

4.2. OTBEeTCTBEHHOCTH /OJUKHOCTHBIX JIMI OPraHa, MpPedoCTaBJIAIIEr0 MyHUIHNAIbHYIO
YCJIyry, 3a pemieHust u Aeiicreusa (0e3neiicTBue), NPpUHAMaeMble (OCyLIeCTBJseMbIe) HMH B XOJe
NpeoCTaBIeHUS MYHUIIUNIATBHOM YCJIYTH

KoHTposib 3a NeATenbHOCThI0O YTIOJTHOMOYEHHOTO OpraHa B YacTH COOJIOJEHUS TpeOOBaHUU K
MOJIHOTE M KaueCTBY MCIOJHEHHUS] HACTOSIIEro AJMHMHHUCTPATUBHOTO PErjaMEHTa OCYIIECTBISETCS
3aMECTUTEJIEM  IJVIaBbl ~ MYHHUIHMIIAJBHOTO  paiioHa  «JIeBallMHCKMM  paloH»,  KYpUPYIOIIHM
COOTBETCTBYIOILIEE HAIPABIIEHUE JIEATENBHOCTH.

[TopsiioK ¥ MEPHOTUIHOCTDh OCYIICCTBJICHHS TUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK IMOJHOTHI U
KauecTBa MPEOCTaBICHUS Y CIIYTH, B TOM YHUCIIE MOPSIOK U (POPMBI KOHTPOJIS 32 MOJTHOTON U Ka4eCTBOM
MIPEAOCTABIICHUS Y CIIyTH

KoHTponb 3a MONMHOTON M KaueCTBOM MPEJOCTABICHUS YCIYTHM OCYILECTBISETCS MyTEM
MIPOBEACHUSI TPOBEPOK, YCTPAHCHMs BBISBICHHBIX HAPYIIEHWW, a TaKKe PACCMOTPEHHS, MPUHATHS
pelleHni U TOJATOTOBKM OTBETOB HAa OOpallleHus 3asBUTENEH, coaepiKallue KaaoObl Ha PELICHUS |
nevcTBus (0e31eCTBHS) TOJDKHOCTHBIX JIUI] Y TIOJTHOMOYEHHOT'O OpraHa.

KoHTponb 3a MONHOTOW M Ka4ecTBOM IMPEAOCTABICHUS YCIYyTd OCYIIECTBISETCS B (opme
[IJIJAHOBBIX Y BHEIJIAHOBBIX ITPOBEPOK.

[11aHOBBIE TIPOBEPKU MPOBOASATCS B COOTBETCTBUHM C TpapUKOM MPOBEPOK, YTBEPKIAEMBIM
MOCTAHOBJICHUEM AaJMHUHHUCTPAllMd MYHHIIMIAIBLHOIO palioHa «JIeBallMHCKUIM palioH», HE pekKe OJHOr0



pasza B JBa roja.

[IpoBepka TpPOBOAWUTCA KOMHUCCHEM, COCTaB KOTOPOHl  yTBEP)KIAETCSl IIOCTAHOBIECHUEM
aIMUHUCTPAlMA MYHHUIUIIAIBHOTO pailoHa «JIeBallIMHCKUIA pailoH».

[Ipu mnpoBepke MOTYyT paccMaTpUBATBbCA HECKOJIBKO AaCHEKTOB IIPEIOCTaBIEHUS Y CIyIH
(KoMIIIeKCHas TPOBEPKA) WM OTIENIbHBIE BOIIPOCHI MPEAOCTaBICHUs Y CIYTH (TeMaTH4ecKast IPOBEPKa).

[Tpu nnaHOBOM NMPOBEPKE MOTHOTHI U KAYECTBA MPEAOCTABICHUS Y CIIyTM KOHTPOJIIO MOJIEXKAT:

coOJI0ZIcHHE CPOKOB MPENOCTABICHUS Y CIIYTH;

c0O0JTI0/IEHHE TTOJI0KEHUI HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

MPABUJIBHOCTh U 0OOCHOBAHHOCTH MPUHSATOTO pelieHns 00 0TKa3ze B MPEeJ0CTaBICHUH Y CIIyTH.

OcHoBaHMEM IS TPOBEICHUS BHEIUIAHOBBIX IIPOBEPOK SABIISIOTCS:

MOJy4eHUE OT T'OCYJIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYIIpaBJICHUS HUH(POPMAIUH O
IIPENIoJIaraéMblX MWJIM BBISIBJICHHBIX HapyLIEHMSX HOPMAaTHUBHBIX IIPaBOBbIX akToOB Poccuiickoit
®denepanuu, HOPMaTUBHBIX TPABOBHIX AKTOB;

oOpallleHusl TpakJaH M IOPUIMYECKUX JIMI] HAa HApYyLIEHUS 3aKOHOJATeNbCTBA, B TOM 4YMCJIE HA
KaueCTBO MPEIOCTABICHUS Y CITYTH.

OTBETCTBEHHOCTh JOJDKHOCTHBIX Jinil OpraHa, mpelIoCcTaBisomero Y ciuyry, Y mOJIHOMOYEHHOTO
oprana 3a pemeHuss U jAeiictBus (Oe3aelicTBue), MPUHUMAaeMble (OCYIIECTBISEMbIE) UMH B XOJE
IIPEAOCTABIICHUS Y CIIyTH

HapymmBimne TpeboBaHUs HACTOSIIET0 AJIMHUHUCTPATUBHOIO periaMeHTa JOJKHOCTHBIE JIHIlA
HECYT OTBETCTBEHHOCTh B COOTBETCTBMHM C 3aKOHOAATeNbCTBOM Poccuiickoit denepanun.

[lepcoHanibHasi OTBETCTBEHHOCTh JAOJKHOCTHBIX Jul] OpraHa, NpeAOCTaBISAIOIIEro YCIyry,
YIOJHOMOYEHHOIO OpraHa 3aKperisieTcsi B MX JOJDKHOCTHBIX pErjJaMeHTax B COOTBETCTBUM C
TpeboBaHUsAMU 3aKOHOAaTeNbcTBa Poccuiickoit deaeparuu.

[TonoxkeHus, Xxapakrepusyromue TpeOoBaHUS K HOpPAAKY M ¢GopmMaM KOHTpoOJs 3a
IIPEJOCTaBIEHUEM Y CIIyTH, B TOM YHCJIE CO CTOPOHBI IPax/iaH, UX 00beANHEHUH U OpraHu3aui

KoHnTposb 3a npenocraBienremM Y CIyTrd, B TOM YHUCIE CO CTOPOHBI TPaXkJIaH, UX OObEAMHEHUN U
OpraHM3alii, OCYIIECTBISETCS MOCPEACTBOM IIOJYYEHUS MMH IIOJHOW AaKTyaJbHOM U JOCTOBEPHOM
nH(pOpMaLlUM O TMOPAJKE TMPEAOCTaBICHUS YCIYyTd U BO3MOXHOCTH JOCYAEOHOTO paccCMOTPEHUS
oOparieHuit (3kao0) B rmporecce NoaydeHus Y CIyru.

Jlnna, KOTOphIE OCYIIECTBISIOT KOHTPOJb 3a IMPENOCTABIEHUEM Y CIYTH, NOJKHBI MPUHUMATh
MEpHI 110 MPEIOTBPAIEHUIO KOH(IMKTa HHTEPECOB MPH NMPEIOCTABICHUN Y CIIYTH.

5.Jocyne0OHblil (BHecyaeOHBbIH) MOPSAA0K 005KATI0BAHMS PellleHUH U JeiicTBUi (0e31eicTBHA)
opraHa, npeaocTABJSIONIEro Y cJayry, MHOrO()YHKIMOHAJBHOIO LIEHTPA, OPraHu3anuii, yKasaHHbIX
B vactu 1.1 crarbm 16 @PepepasbHoro 3akoHa «OO0 opraHum3anuu NpPeAOCTABJICHHUS
rocy1apCcTB€HHbIX U MYHUIUIIAJBHBIX YCIYI», 4 TAKKE HX JOJKHOCTHBIX JIMI, MYHHIHMIIAJbHBIX
CJIy:KalMX, pa00OTHUKOB

5.1.MudopmupoBaHue 3asBUTENEH O MOPSAIKE MOJAUYM U PACCMOTPEHHS KaJ00bl OCYIIECTBISIETCS
MOCPEACTBOM pa3MellleHuss uMHpopMmanuu Ha EnuHom mnoprane, Ha o(QuUIMAIbHOM caiiTe OpraHos
MECTHOTO CaMOYIPaBIEHHs B HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW cetn «MHTepHeT», Ha
MH(OPMALIMOHHBIX CTEHaX B MECTaX MPEJOCTaBIEHUS Y CITyTH.

5.2.Kano0s1 B popmMe 37IEKTPOHHBIX JOKYMEHTOB HANpaBisIOTCA nocpeacTBoM Exnnoro nmoprana
WA O(ULIMAIBHOTO caiiTa YIIOJHOMOYEHHOro opraHa B cetd « M HTepHeT.

XKanodsr B popMe NOKyMEHTOB Ha OyMaKHOM HOCHUTENE IEpelaloTCsl HEMOCPEICTBEHHO HIIU
ITOYTOBBIM OTIPABJIICHUEM B Y IOJJHOMOYEHHBIN opraH win B MOILL.

[Tpunoxenue Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY MPEAOCTaBICHUS
MyHHIUNanbHOU yenyru «IIpenocraBienue
nHpopmanuu 00 00beKTax yuyera, cofepkamieics B
peecTpe MyHHUIIUIIaIbHOTO UMYIIIECTBaY
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OOPMA

(cBeneHus o 3asBUTENC™)

(ampec ams cBS3M, KOHTAKTHBIN TeJe(OH)

3ASBJIEHUE

[Tpomry mnpenoctaButh uHpopManuioo 00 o00BEKTaX ydera U3 peecTpa MyHHUIMIAIbHOIO
uMyIecTsa MyHununanbHoOro paiiona «JleBamuHckuii paiilon» Ha 00BbEKT

paCHOHO)KCHHBIﬁ 110 agpecy:

JlonoHUTEIbHBIC CBEICHUS (IO JKEJIAHUIO TOIy4YaTelisi MYHUIMIIAIbHON YCIYTH yKa3bIBaeTCs
HUMEIOIIAsCs Yy Hero HHpopMaIus 00 00bEKTe, MO3BOJISIFOIIAs KOHKPETU3UPOBATh 3aIpOC):

Nudopmanus HeoOxoauma i IPe0CTaBICHUS B

KonngecTBo HE0OX0ANMBIX 3K3EMILISPOB:
Cnoco0 nonyueHus: HHPOpMaIu:

« » I.

(naTa) (momHCE)

* CBelicHHS O 3asBUTEIIC.

Jist MHAMBHUIyabHBIX TIpEeNIpUHUMATENeH ((QU3MUYECKUX JIWI) YKa3bIBalOTCSA: (aMHUIIUs, WMS, OTYECTBO,
PEKBUBHUTHI TIOKYMEHTA, YAOCTOBEPSIONIETO JTNYHOCTh (Cepwsi, HOMEpP, KeM W KOTZla BBIJaH), MECTO >KUTEILCTBA,
HoMmep TeneoHa, JUIA MPEACTABUTEIS YKa3bIBAIOTCS: (DaMUIMsi, WM, OTYECTBO MPEACTABUTENS, PEKBU3UTHI
JIOBEPEHHOCTH, KOTOpas MPUJIaracTcs K 3asBJICHUIO.

JIist FopuAMYECKUX JIUI] YKA3BIBAIOTCS: MOJIHOE HAWNMEHOBAaHWE, OpPTraHW3allMOHHO-TIpaBoBast (popma, aapec
MeCTa HaxOXJeHus, Homep TenedoHa, Gpamuius, uMs, ordectBo aupekropa, MHH, OI'PH, nns npeacraButens
YKa3bIBAIOTCS: (aMWINs, UMS, OTYECTBO MPEICTABUTENS, PEKBU3UTHI JOBEPEHHOCTH, KOTOpas IpHiaraercs K
3asBJICHUIO.



[Tpunoxenne Ne 2
K AZIMUHHUCTPATUBHOMY PETrJIaMEHTY MPEI0CTaBICHHUS

MyHUIMnansHo# ycnyru «IIpenocraBienne nHbopmauu

00 00beKTax yueTa, CoJepKalleiics B peecTpe MyHUIUIIAILHOTO

MMYIIIECTBA)

AJIMHUHUCTPALIIASI MYHUIIMITAJIBHOI'O PAMOHA «JIEBAIIIMHCKUI OBCKHUM PATOH»

BBIIIUCKA U3 PEECTPA MYHUILIUTIIAJIBHON COBCTBEHHOCTHU MP «JIepamuucKuii paiion»

Ne | HammeHoBaHUE azapec KaJIaCTPOBBIN |  TUIOIIA/b, CBEJCHHUA O | CBEICHUS O JIaThI PEKBH3HUTHI CBEJICHUS O cBeicHHs 00
/0 | HEJABMXKUMOTO | (MECTOIMOoNoXe- HOMED MPOTSHKEH- 0anmaHcoOBOM | KaJacTPOBOWM | BO3HHMKHO | JOKYMEHTOB | mMpaBooOiajarene | YCTAHOBJICHHBIX B
UMYIIECTBA HUE) MYHHIIUTIATb- HOCTb U CTOMMOCTH | CTOHMMOCTH BEHUSA M | - OCHOBaHMH | MYHHIIMIIAIHHOTO OTHOIIICHUHU
HEJBH)XAMOTO HOTO (Win) UHBIC | HEIBW)KMMOTO| HEIBMXXHMOT | TpEKpalle | BO3HHUKHOBE HEBM)KAMOTO MYHHIIATATBHOTO
UMYIIeCcTBa HEJIBXKMMOTO| TapaMeTphl, | WMYIIECTBA M| O UMYINECTBA | HUS MpaBa HUSI UMyIIecTBa HEJIBHYKHMOTO
HUMYIIECTBA | XapaKTepu3y | HAYUCICHHOM MyHUIHna | (mpexpamieH UMYIIecTBa
2001140 aMOPTHU3aIUH JILHOM usl) mpaBa OTrpaHUYCHUSIX
¢duznyeckue (n3HOCE) coOCTBEH | MYHHUITUTIAIb (oOpemeHeHusX)
CBOWCTBA HOCTH Ha HOU C yKazaHueM
HEJBHKUMOT HEJIBYKHA | COOCTBEHHOC OCHOBaHUS U
0 MO€ TH Ha JAThl UX
HMYIIECTBA,; UMYIIECTB | HEJBUXKHAMO BO3HHKHOBCHUS U
0 e MPeKpaIeHHS.
HMMYIIECTBO
1 2 3 4 5 6 7 8 9 10 11
PykoBoguTens oprana,
®amunus 1.0.

IIPEIOCTABIISAIOMIEr0 MyHULIUNIAIBHYIO YCIYTY




[Tpunoxenne Ne 3
K AZIMUHUCTPATHBHOMY PETJIAMEHTY MPEIOCTaBICHUS
MYHHUIUOAIBHOHN yCIyTH
«IIpenocraBienne nHPoOpMauu 006 0OBEKTaX yUera,
cofieprKalleiics B peecTpe MyHHIUIIAILHOTO UMYIIIECTBa»

OOPMA

YBEJOMJIEHUE
00 oTcyTcTBUM cBeJeHMIi 00 00beKTe B peecTpe MYHHIMIIATbHOI0 HMYLIECTBA

AIMUHUCTPALINSI MYHHUITUITAJIBHOI'O PAMMOHA
«IEBAIIMHCKHUU PAUOH»

Ne « » 2024r.

OOBeKT,

(HamMeHOBaHUE OOBEKTA)

paCHOJ'IO)KeHHHﬁ 1o agpecy:

B peecTpe MYHHIMNAIBHOIO MMYyIIEeCTBa MyHHIHIIATIBHOTO palioHa «JIeBalIMHCKMII palioH»  HE
YUCIIUTCS.

PykoBoaurens oprana,
MIPEAOCTABIIAIOIIETO MyHUIIUNIAIBHYIO YCIYTY ®amunus 1.0.



